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Application for School Sports Days 
in Parks and Open Spaces
1. School/Applicant details

Contact name and role: 


School:

Address



Postcode


Email


Telephone


Event manager:


Mobile number

Alternative contact (someone who will also be present on the day): ……………………………………………………………………………………………………
Mobile number

2. Event overview 
Name of park or open space required:………………………………………………………………………….
What part of the park or open space do you require (a site plan can be provided)?
Arrival date/time:


Event date(s):

Start time:
  End time:


Departure date/time: 

Maximum expected attendance at any one time (capacity):………………………………………
Children……………………………………………..Age Range………………………………………….
Staff…………………………………………………………………………………………………………..
Adults (for example parents and carers coming as spectators)……………………………………….
Due to the nature of your event, we will want at least one qualified first aider to be on site at all times.  Who will provide first aid services?  ………………………………………………………………… …….................................................................................................................................................
3. Line Marking, Litter and Other Services

Do you require line-marking for your sports day?  Please use a site plan to show what markings you need, their measurements and location and email paula.churchman@islington.gov.uk with your requirements.
Please note there is a fee for this service. 
Removal of all litter resulting from the Sports Day is the responsibility of the school staff.  We ask that you leave the site as you found it, and recycle whenever possible. What arrangements are in place to collect/recycle waste on the day? ……………………………………………………………………………….
……………………………………………………………………………………………………………………….
4. Toilets 

Not all parks have toilets and even when there are toilets, they may not be open before 12noon. Earlier opening, where necessary, can be arranged by contacting paula.churchman@islington.gov.uk. Please note there is a fee for this service.
The welfare of children in our parks and the satisfaction of the residents and businesses around them are our main concern.
You must ensure there is adequate toilet provision for your event and that toilets are within reasonable distance of the activities.

We can put you in contact with portable toilet providers, which we have used in the past, if you wish.
You could contact local businesses, services, churches, etc and ask whether your children could use the toilet prior to the event.  We will ask to see written confirmation of what you have agreed.

What arrangements have you made for toilet provision? ...............................................................................................................................................................

……………………………………………………………………………………………………………………

5. Additional Information - Please take a minute to answer the following questions.  

Food: Will you be providing food at your event, besides fruit, water/juice and/or packaged biscuits/cakes?    

                                            Yes     FORMCHECKBOX 
                   No    FORMCHECKBOX 

Temporary Structures:  Will you have gazebos or any other type of temporary structure at the event?



         Yes     FORMCHECKBOX 
                   No    FORMCHECKBOX 

Are you planning anything else at your event, which you have not yet told us about? 

If ‘yes’, please use this space to tell us. ............................................................................................................................................................................................................................................................................................................................................
......................................................................................................................................................................

If the answer to any of the above questions is ‘yes’ you may need to provide additional information and further permits may be required.  Please let us know, and we will tell you if we require any more information from you.

6. Declaration

I confirm that to the best of my knowledge the information I have provided in my application is correct and true.  I understand that my application will be rejected if I have deliberately given false or misleading information.
I confirm that this event will be covered by the school’s public liability insurance and that a comprehensive risk assessment for all the activities will be available for inspection on the day.  
I have read, understood and agree to comply with Islington Parks Conditions for Outdoor Events.

Please tick here to confirm you have read and understood the above statement:   FORMCHECKBOX 

Name:
Date:


Please return your completed application including attachments by email to 


" 
park.events@islington.gov.uk


or by post to:

Events Team, Park Service, Islington Council, 1 Cottage Road, London N7 8TP
Tel.: 020 7527 2000
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